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7100  LONG-RANGE FACILITIES PLANNING 

 
The Board of Education recognizes that sound planning based on accurate information is essential to the 

provision of suitable educational facilities.  In order to ensure that future district construction is planned on 

the basis of need, the Board, in accordance with N.J.S.A. 18A:7G-4 and N.J.A.C. 6A:26-2.1 et seq., will 

maintain and submit a Long-Range Facilities Plan (LRFP) to the New Jersey Department of Education. 

 Except as provided in N.J.A.C. 6A:26-3.14, no school facilities project will be considered or approved unless 

the district’s LRFP has been submitted to and approved by the Commissioner of Education. 
 
Long-range facilities planning by the school district shall be in accordance with the provisions of N.J.A.C. 

6A:26-2 et seq. 
 
N.J.S.A. 18A:7G-1 et seq.; 18A:33-1 et seq. 
N.J.A.C. 6A:26-2.1 et seq. 
 

Adopted: 16 January 2018 
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7101  EDUCATIONAL ADEQUACY OF CAPITAL PROJECTS 

 

Capital projects that affect any of the criteria for educational adequacy shall be reviewed and approved by the 

Division of Administration and Finance (Division) in accordance with N.J.A.C. 6A:26-5 et seq.  The criteria 

are the number, configuration, size, location, or use of educational spaces within a school facility.  The review 

for educational adequacy shall take into consideration the suitability of the number, configuration, size, 

location, and use of educational spaces; built-in furniture and equipment; and provisions for the disabled.  

 

Projects requiring approval for educational adequacy, as defined in N.J.A.C. 6A:26-5.1 are:  new school 

facilities including pre-fabricated facilities; additions to existing school facilities; alterations to the total 

number, dimension in volume and/or area, configuration or location of educational spaces or the number of 

any one kind of educational space; and installation of temporary facilities. 

 

New Jersey Schools Development Authority (Development Authority), Regular Operating District (ROD), 

along with other capital projects, are subject to educational adequacy reviews pursuant to N.J.A.C. 6A:26-

5.1(b).  The Executive County Superintendent shall approve any change of use of instructional space that is 

not a capital project.  

 

Educational specifications for educational adequacy reviews shall be prepared and submitted in accordance 

with N.J.A.C. 6A:26-5.2.  Educational specifications shall detail the educational program activities and 

requirements for each space proposed in the capital project, and shall refer to the New Jersey Student 

Learning Standards wherever appropriate.  The educational specifications shall include an itemized list of 

furniture, equipment, and support spaces required to conduct the educational program specified for each 

space, together with their net areas in square feet, as well as the net of the total room area required for each 

space.  The educational specifications shall also include specific technical and environmental criteria, 

adjacencies and other requirements for the educational program and a building-space program that indicates 

the number and net area in square feet of each instructional, specialized instructional, administrative, and 

support space in each existing or proposed building included in the capital project and/or temporary facility.  

 

Schematic plans and other related project documents will be prepared and submitted in accordance with 

N.J.A.C. 6A:26-5.3. 

 

A project cost estimate on a form provided by the Commissioner of Education, a project schedule, a copy of 

the dated transmittal letter to the Executive County Superintendent indicating project document submission to 

the Division, and a copy of the transmittal letter indicating the date of plan submission to the local planning 

board shall be submitted in accordance with N.J.A.C. 6A:26-5.3(b)4. 

 

In the case of a Development Authority school facilities project, upon completion of detailed plans and 

specifications, the Development Authority on behalf of the district shall apply, upon completion of detailed 

plans and specifications, for final approval of the project’s educational adequacy of the project in accordance 

with N.J.A.C. 6A:26-5.4(a).  In the case of a ROD school facilities project or another capital project, the 

school district shall apply upon the completion of final plans and specifications for final approval of the 

educational adequacy of the project in accordance with N.J.A.C. 6A:26-5.4(b).  In the case of a temporary 

facility, the school district or the Development Authority on behalf of the school district for Development 

Authority school facilities projects, shall apply upon the completion of detailed  
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plans and educational specifications for approval of the temporary facility’s adequacy in accordance with 

N.J.A.C. 6A:26-5.4(c).    

 

The Division shall collect fees for its reviews according to N.J.A.C. 6A:26-5.5. 

 

For a Development Authority school facilities project not subject to educational adequacy review, the 

Division shall issue a preliminary project report and shall forward the report to the Department of Community 

Affairs in accordance with N.J.A.C. 6A:26-5.6(a).  The review shall require the documentation required by 

the Uniform Construction Code (UCC) in accordance with N.J.A.C. 5:23-2.15.  

 

For a ROD school facilities project or other capital project, not subject to educational-adequacy review, the 

Division shall make a determination of the project’s final eligible costs and shall forward their determination 

to the Department of Community Affairs in accordance with N.J.A.C. 6A:26-5.6(b).  The review shall include 

the documentation required by the UCC in accordance with N.J.A.C. 5:23-2.15. 

 

 

N.J.A.C. 6A:26-5.1 et seq.; N.J.A.C. 5:23-2.15 

 

 

Adopted:  18 May 2004 

 

Revised: 20 March 2018 
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7102  SITE SELECTION AND ACQUISITION 

 

The Board of Education may need to select and acquire new sites for school district facilities. Site acquisition 

for school purposes and every acquisition of land will be made pursuant to N.J.A.C. 6A:26-3.12 and N.J.A.C. 

6A:26-7.1 through 7.3. 

 

Every acquisition of land, whether by purchase, condemnation, or by gift or grant, to be used as a school site 

shall comply with the requirements of N.J.A.C. 6A:26-7.1 et seq.  The school district, or the New Jersey 

Schools Development Authority (Development Authority) on behalf of the district, shall submit information 

to the Division of Administration and Finance (Division) to obtain approval for land in connection with a 

school facilities project in accordance with the provisions of N.J.A.C. 6A:7.1(b).   

 

In the event the school district intends to acquire land not in connection with a school facilities project, the 

district shall submit all of the information required under N.J.A.C. 6A:26-7.1(b) except N.J.A.C. 6A:26-

7.1(b)1.ii and N.J.A.C. 6A:26-7.1(b)1.iii, and shall further be excepted from the requirements of N.J.A.C. 

6A:26-7.1(d) and N.J.A.C. 6A:26-7.1(e).  If the school district later intends to change the use of the land and 

use as a school site, the school district shall be required to submit all of the information required under 

N.J.A.C. 6A:26-7.1 and the exceptions outlined above shall no longer apply. 

 

In accordance with the provisions of N.J.A.C. 6A:26-7.1(d), school site sizes shall be directly related to the 

acreage required for the structures and activities to be situated thereon.  Except where specifically noted for 

multiple or shared use, the acreage shall be considered for single use.   

 

All school sites shall have sufficient acreage for the placement of the school facility; expansion of the 

building to its maximum potential enrollment; the placement of all other structures such as greenhouses, 

storage buildings, school bus maintenance buildings or garages, and any other above or below ground 

structure, which is to be placed thereon; multi-purpose physical education fields and, for preschool through 

grade five school facilities, a playground required to support the achievement of the New Jersey Student 

Learning Standards as defined by the number of physical education teaching stations applicable to the school 

facility pursuant to the facilities efficiency standards and the approved programmatic model; disabled-

accessible pedestrian walkways, roadways, and parking areas on which people and vehicles access the 

building; public and service access roads onto the site including, where warranted, a one-way school bus road 

of thirty foot width and a two-way road of thirty-six foot width; a school bus drop-off area; and eighteen foot 

wide posted fire lanes for fire apparatus; and a thirty-foot wide access around the entire building. 

 

Land owned by the Board of Education that does not meet the standards of N.J.A.C. 6A:26-7.1 may be 

supplemented pursuant to the requirements of N.J.A.C. 6A:26-7.1(f).  

 

Pursuant to N.J.A.C. 6A:26-7.1(g), the Division’s approval shall remain effective for three years, after which 

time Division approval shall again be required to be obtained prior to acquiring land. 

 

The Development Authority may acquire land on behalf of a school district eligible for one hundred percent 

State support of final eligible costs for school facilities projects that are consistent with the school district’s 

approved Long Range Facilities Plan (LRFP).  For such school districts, the New Jersey Department of 

Education shall require submission of all information set forth in N.J.A.C. 6A:26-7.1(b) to  
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demonstrate compliance with N.J.A.C. 6A:26-7.  The Development Authority may submit the required 

information on behalf of such school districts.  

 

In accordance with N.J.A.C. 6A:7.3, the Board of Education may acquire an existing facility through 

purchase, gift, lease, or otherwise provided the Board complies with all procedures and rules pertaining to the 

appropriation and use of capital funds as required by N.J.S.A. 18A:20-4 and 4.2 and the Board has the facility 

approved in accordance with N.J.A.C. 6A:26-3, which applies to the acquisition of a school site and for the 

construction of a new facility.  Facilities to be procured for temporary use shall comply with N.J.A.C. 6A:26-

8 if subject to educational-adequacy review pursuant to N.J.A.C. 6A:26-5.4(c) because the facilities will 

house students.  

 

 

N.J.A.C. 6A:26-3.12; 6A:26-7.1; 6A:26-7.2; 6A:26-7.3 

 

 

Adopted: 18 May 2004 

 

Revised:  20 March 2018 
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7130  SCHOOL CLOSING 

 

The Board of Education recognizes its responsibility to provide a thorough and efficient program of free 

public education and appropriate facilities to house that program.  The Board further recognizes that declining 

enrollments, diminished resources, district reorganization, and/or other good cause may require the use of one 

or more district facilities for educational purposes be abandoned. 

 

To receive approval for the closing of a school the Board shall provide the Division of Administration and 

Finance (Division) and the Executive County Superintendent with the following assurances: 

 

1. The proposed closing is consistent with the district’s approved LRFP because: 

 

a. The school district has demonstrated that sufficient school building capacity exists to 

house students for the five years following the closing; or 

 

b. The school district has demonstrated through a feasibility study that the benefits of 

undertaking new construction outweigh those of rehabilitating the school proposed 

for closure. 

 

2. The use of temporary facilities in the remaining schools does not result or increase from an 

overall facilities shortage caused by the school closing; and 

 

3. The re-assignment of students to other schools in the district does not produce, sustain nor 

contribute to unlawful segregation, separation, or isolation of student populations on the basis 

of race or national origin. 

 

A request for approval from the Division for the school closing shall include the recommendation of the 

Executive County Superintendent.  A letter of approval from the Division based on the information in 

N.J.A.C. 6A:26-7.5(a) and as listed above shall be required before the school’s closing.   

 

The Division shall notify the school district in writing of its determination with respect to the requested 

school closing, with a copy provided to the Executive County Superintendent.  

 

 

N.J.S.A. 18A:20-36; 18A:33-1 

N.J.A.C. 6A:26-7.5  

 

Adopted:  18 May 2004 

 

Revised: 20 March 2018  
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7230   GIFTS, GRANTS AND DONATIONS 

 

The Board of Education accepts its responsibility to provide from public funds sufficient supplies and 

equipment for an effective instructional program.  The Board recognizes, however, that from time to time 

individuals or organizations in the community may wish to contribute additional supplies or equipment to 

enhance or extend the instructional program. 

 

The Board may accept by resolution duly passed at a public meeting any gift or grant of land, with or 

without improvement, and of money or other personal property, except that the Superintendent may accept on 

behalf of the Board any such gift less than $100 in value.  Grants of land are subject to the appropriate legal 

limitations and approvals. 

 

The Board reserves the right to refuse to accept any gift that does not contribute toward the 

achievement of the goals of this district or any gift the ownership of which would tend to deplete the 

resources of the district.  The Board shall not provide public moneys for the purchase of any school property 

on a matching fund basis. 

 

Any gift accepted by the Board shall become the property of the Board, may not be returned without 

the approval of the Board, and shall be subject to the same controls and regulations as are other properties of 

the Board.  The Board shall be responsible for the maintenance of any gift it accepts, subject to any joint 

agreement with another governmental body. 

 

The Board will respect the intent of the donor in its use of a gift, but reserves the right to utilize any 

gift it accepts in the best interests of the pupils and the educational program of the district.  In no case shall 

acceptance of a gift be considered to be an endorsement by the Board of a commercial product or business 

enterprise or institution of learning. 

 

The Superintendent shall: 

 

1. Counsel potential donors on the appropriateness of contemplated gifts and encourage such 

donors to choose as gifts supplies or equipment not likely to be purchased with public funds; 

 

2. Encourage individuals and organizations considering a contribution to the schools to consult 

with the Principal or Superintendent before appropriating funds to that end; 

 

3. Report to the Board all gifts that have been accepted on behalf of the Board; 

 

4. Acknowledge the receipt of any gift accepted by the Board; and 

 

5. Prepare fitting means for recognizing or memorializing gifts to the school district. 

 

 

N.J.S.A. 18A:20-4; 18A:20-11 et seq. 

 

 

Adopted:  18 May 2004 
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7243   SUPERVISION OF CONSTRUCTION 

 

The Board of Education directs that the School Business Administrator/Board Secretary be 

responsible for the supervision of all building construction in this district.  Supervision shall include field 

inspection of the contractor’s operations, administrative review of the activities of the architect relating to the 

construction, and any other construction matters relating to the interests of the school district. 

 

The School Business Administrator/Board Secretary shall report periodically to the Board that by 

his/her personal knowledge the work of the construction contractor and the architect is being performed in 

accordance with the plans, specifications, and contracts approved by the Board. 

 

A change order involving additional cost will be submitted by the architect for Board review. 

 

A change order not involving monetary considerations must be approved by the architect and 

reported to the Board. 

 

Upon completion of a building project and a final inspection of all its aspects by the architect, 

contractors, and school officials, a recommendation for acceptance shall be made to the Board by the 

architect. 

 

 

N.J.S.A. 18A:18A-16; 18A:18A-43; 18A:18A-44 

 

 

Adopted:  18 May 2004 
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7250   SCHOOL AND FACILITY NAMES 

 

School buildings and separate school facilities, both on school grounds and within school buildings, 

shall be named only by formal action of the Board of Education.  In naming schools and facilities, the Board 

shall strive to honor the traditions and high ideals of this district and the community it serves. 

 

A school building or school facility may be named to memorialize the outstanding service of a school 

district employee or officer. 

 

The Board welcomes the suggestions of members of the community in the naming of school 

buildings and facilities and may appoint a committee of interested persons to conduct appropriate studies and 

make recommendations for Board consideration. 

 

Adopted:  18 May 2004 
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7300  DISPOSITION OF PROPERTY 

 

The Board of Education believes the efficient administration of the district requires the disposition of property 

and goods no longer necessary for school purposes.  The Board directs the periodic review of all district 

property and authorizes the disposition by sale, donation, or discard of any property no longer required for the 

maintenance of the educational program or the efficient management of the school district.  The disposition of 

any school property will be in accordance with this Policy and applicable laws.  

 

Real estate property will be disposed of by sale or otherwise, in accordance with N.J.S.A. 18A:20-5 through 

18A:20-7 and N.J.A.C. 6A:26-7.4.  If an approved site, or interest therein, is to be altered or disposed of 

through sale, transfer or exchange of all or part of the total acreage, including facilities, if applicable, a written 

request for approval of the disposal will be made to the Division of Administration and Finance (Division) in 

accordance with the requirements of N.J.A.C. 6A:26-7.4.  The Division will notify the district of its approval 

or disapproval. 

 

The Board may, by resolution and by sealed bid or public auction, authorize the sale of its personal property 

not needed for school purposes, and disposal of any property declared scrap or waste.  If the estimated fair 

value of the property to be sold exceeds fifteen percent of the bid threshold in any one sale and it is neither 

livestock nor perishable goods, it shall be sold at public sale, together with a description of the items to be 

sold and the conditions of sale, shall be published once in an official newspaper.  By resolution of the Board, 

the purchasing agent may include the sale of personal property no longer needed for school purposes as part 

of specifications to offset the price of a new purchase.  In the event no bids are received for personal property 

or the personal property is not sold at private sale pursuant to, N.J.S.A. 18A:18A-45, the Board may declare 

the personal property as scrap or waste and dispose of it locally.  

 

Personal property may be sold to the United States, the State of New Jersey, or to any body politic in the State 

of New Jersey, or any foreign nation which has diplomatic relations with these United States by private sale 

without advertising for bids. 

 

Notwithstanding anything to the contrary in this Policy, property acquired with Federal funds for use in a 

Federally funded program will be disposed of in accordance with applicable law and guidelines. 

 

The Superintendent shall develop regulations for the disposition of district property that provide for the 

review of the continued usefulness of all property in conjunction with the periodic inventory of property; the 

recommendation for Board designation of property for sale, donation, or discard; and the disposition of 

property in a fair and open manner consistent with the public interest and applicable laws. 

 

 

N.J.S.A. 18A:18A-5; 18A:18A-45; 18A:20-5 through 18A:20-7 

N.J.A.C. 6A:26-7.4 

 

Adopted:  18 May 2004 

 

Revised: 20 March 2018 
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7410   MAINTENANCE AND REPAIR 

 

 

The Board of Education recognizes that the fixed assets of this district represent a significant investment of 

this community; their maintenance is, therefore, of prime concern to the Board. 

 

The Board will develop, approve, and implement a comprehensive maintenance plan in accordance with the 

requirements of N.J.A.C. 6A:26A-3.1 and 6A:26A-3.2. A “comprehensive maintenance plan” means a multi-

year maintenance plan developed by a school district covering required maintenance activities for each school 

facility in the school district pursuant to N.J.A.C. 6A:26A-1.1 et seq.  

 

Required maintenance activities, in accordance with N.J.A.C. 6A:26A-2.1, are those specific activities 

necessary for the purpose of keeping a school facility open and safe for the use or in its original condition, and 

for keeping its constituent building systems fully and efficiently functional and for keeping their warranties 

valid. The activities address interior and exterior conditions; include preventative and corrective measures; 

and prevent premature breakdown or failure of the school facility and its building systems. 

 

Expenditures for required maintenance activities set forth in N.J.A.C. 6A:26A-2.1 shall be accounted for in 

accordance with the requirements of N.J.A.C. 6A:26A-2.2. 

 

The required annual maintenance budget amount in the comprehensive maintenance plan shall be included in 

the district’s annual budget certified for taxes in accordance with the provisions of N.J.A.C. 6A:26A-4.1(a). 

The required annual maintenance budget amount shall be calculated and adjusted in accordance with the 

provisions of N.J.A.C. 6A:26A:4.1(b). The Executive County Superintendent, in accordance with the 

provisions of N.J.A.C. 6A:26A:4.1(c), may not approve the school district’s budget if the required annual 

maintenance budget is not included in the budget certified for taxes.  

 

Facilities maintenance, repair scheduling and accounting shall be in accordance with the provisions of 

N.J.A.C. 6A:23A-6.9 and Regulation 7410.01. 

 

 

N.J.S.A. 18A:18A-43; 18A:21-1  

N.J.A.C. 6A:26A-1.1 et seq.; 6A:23A-6.9 

 

Adopted:  18 May 2004 

 

Revised 16 June 2009 
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7420   HYGIENIC MANAGEMENT 

 

The Board of Education recognizes that the health and physical well-being of the pupils and staff of 

this district depend in large measure upon the cleanliness and sanitary management of the schools. 

 

The Board directs that a program of hygienic management be instituted in the schools and explained 

annually to all staff members.  Each school shall be inspected for cleanliness and sanitation by the Supervisor 

of Buildings and Grounds not less than once each year. 

 

The Board will cooperate with the local board of health in the sanitary inspection of the schools' 

toilets, washrooms, food vending machines, water supply, and sewage disposal systems. 

 

The Superintendent shall prepare, in consultation with the school physician, regulations, first aid and 

emergency medical procedures that utilize universal precautions in the handling and disposal of blood and 

body fluids, whether or not pupils or staff members with HIV infection are present. School staff members and 

volunteers shall be provided the supplies for implementing the procedures.  In particular, school nurses, 

custodians, and teachers shall be trained in proper handling procedures.  These regulations and procedures 

will comply with the regulations of the State Department of Health and State Department of Labor (OSHA 

Standards for Occupational Exposure to Bloodborne Pathogens) and recommendations of the Centers for 

Disease Control and Prevention. 

 

Bloodborne Pathogens 

 

The Board recognizes that school employees may in the performance of their duties reasonably 

anticipate contact with human blood or other potentially infectious body fluids that may expose them to 

bloodborne pathogens such as Hepatitis B Virus (HBV) and Human Immunodeficiency Virus (HIV).  In 

accordance with federal OSHA regulations, the Board will establish a written Exposure Control Plan 

designed to eliminate or minimize employee exposure to such infection.  The plan shall list all job 

classifications and tasks in which exposure occurs; describe and require the implementation of workplace 

controls to eliminate or minimize exposure; require the provision of hepatitis B vaccination to employees 

who have occupational exposure; and require the provision of a training program for employees who have 

occupational exposure.  The plan shall be updated annually and as required to include new or revised 

employees positions with occupational exposure.  A copy of the plan shall be made accessible to employees. 

 

Disposal of Medical Waste 

 

The Superintendent shall prepare, in consultation with the school physician, a medical waste disposal 

program to ensure all medical waste, including needles and sharps, are disposed of in accordance with the 

rules and regulations of the New Jersey Department of Health. 

 

Chemical Hygiene 

 

The Board also recognizes that certain school employees who work in laboratories may be exposed to 

hazardous chemicals in the course of their duties.  In accordance with federal OSHA regulations, the Board 

will establish practices that are capable of protecting employees from health hazards presented by hazardous 

chemicals used in the workplace.  The plan shall contain the locations of hazardous chemicals and shall  
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enunciate a plan capable of protecting employees from associated health hazards and keeping exposure of 

employees below specified limits.  The Chemical Hygiene Plan shall be readily available to employees and 

shall contain at least the following elements:  

 

1. Standard operating procedures for using hazardous chemicals in laboratory work; 

 

2. Criteria that the Board will use to determine and implement control measures to reduce 

employee exposure; 

 

3. The requirement that fume hoods and other protective equipment are functioning properly 

and that measures are taken to ensure adequate performance of such equipment; 

 

4. Provision for employee information and training; 

 

5. The circumstances under which a particular laboratory operation, procedure or activity shall 

require prior approval from the Principal before implementation; 

 

6. Provisions for medical consultation; 

 

7. Designation of personnel responsible for implementation of the chemical hygiene plan; and 

 

8. Provisions for additional employee protection for work with particularly hazardous 

substances. 

 

The Board directs that the program of chemical hygiene be implemented by the Chemical Hygiene 

Officer.  The Director of Health and Safety will serve as Chemical Hygiene Officer for all schools in the 

district and shall be responsible for the examination of all school facilities to determine where hazardous 

chemicals are used and to ensure compliance of all school facilities with the Chemical Hygiene Plan. 

 

The Superintendent shall develop and supervise a program for the cleanliness and sanitary 

management of the school buildings, school grounds, and school equipment pursuant to statute, rules of the 

State Board of Education, and regulations of the State Board of Health. 

 

The day to day monitoring of the cleanliness of each school building shall be the responsibility of the 

Building Principal. 

 

 

29 C.F.R. 1910 

N.J.A.C. 6:3-8.1; 6A:16-1.4; 6A:16-2.3(e); 6A:26-12.4 

 

Adopted:  18 May 2004 
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7421   INDOOR AIR QUALITY STANDARDS 

 

The Board of Education will provide air quality for school employees in school buildings that meet 

the standards established by the New Jersey Department of Labor pursuant to N.J.A.C. 12:100-13. 

 

The Board will designate the Director of Health and Safety as the individual, who is responsible to 

assure compliance with New Jersey Department of Labor standards.  The designated person will assure that 

preventative maintenance programs for heating, ventilating and air conditioning (HVAC) systems are 

implemented and documented and that general and local exhaust ventilation is used for employees working 

with equipment or products that could reasonably be expected to result in hazardous chemicals or particulate 

exposure.  The designated person shall check to make sure HVAC systems are working properly when the 

building temperatures are outside of the range of 68 to 79 degrees Fahrenheit and make sure buildings 

without mechanical ventilation have operable windows, doors, vents, stacks and other portals designated or 

used for natural ventilation are operational.  The designated person will also promptly investigate all 

employee complaints of signs or symptoms that may be associated with building-related illnesses. 

 

The Board will make sure air quality will be maintained at acceptable standards during renovation 

and remodeling that results in the diffusion of dust, stone and other small particles, toxic gases or other 

harmful substances in quantities hazardous to health.  The designated person will notify employees at least 

twenty-four hours in advance, or promptly in emergency situations of work to be performed on the building 

that may induce air contaminants into their work area. 

 

The designated person will respond to a complaint received by the Department of Labor within 

fifteen working days of receipt of the complaint.   

 

 

N.J.A.C. 12:100-13.2 et seq. 

N.J.A.C. 5:23 

 

 

Adopted:  18 May 2004 



              POLICY  MANUAL                                                     NEW BRUNSWICK 

                                                                                      BOARD OF EDUCATION 
 

PROPERTY  

 7422/Page 1 of 2 

  SCHOOL INTEGRATED PEST MANAGEMENT PLAN 

 M  

  

 7422. SCHOOL INTEGRATED PEST MANAGEMENT PLAN  

 

The New Jersey School Integrated Pest Management Act of 2002 requires school districts to 

implement a school integrated pest management policy that includes an Integrated Pest Management Plan.  In 

accordance with the requirements of the Act, the Board shall ensure implementation of Integrated Pest 

Management (IPM) procedures to control pests and minimize exposure of children, faculty, and staff to 

pesticides.  These procedures shall be applicable to all school property in the New Brunswick School District.  

 

IPM Coordinator (IPMC)  

 

The Manager, Capital Projects shall be designated as the district’s Integrated Pest Management 

Coordinator (IPMC) and is responsible for the implementation of the school integrated pest management 

policy.  

 

Integrated Pest Management Procedures in Schools  

 

Implementation of Integrated Pest Management (IPM) procedures will determine when to control 

pests and whether to use mechanical, physical, cultural, biological, or chemical methods.  Applying IPM 

principles prevents unacceptable levels of pest damage by the most economical means and with the least 

possible hazard to people, property, and the environment.  

 

The Integrated Pest Management Coordinator (IPMC) shall consider the full range of management 

options, including no action at all.  Non-pesticide pest management methods are to be used whenever 

possible.  The choice of using a pesticide shall be based on a review of all other available options and a 

determination that these options are not effective or not reasonable.  When it is determined that a pesticide 

must be used, low impact pesticides and methods are preferred and shall be considered for use first.  

  

Development of IPM plans  

 

The Superintendent, in collaboration with the school Building Principal(s) and the IPMC, shall be 

responsible for the development of the IPM Plan for the school district.  The school district’s Integrated Pest 

Management (IPM) Plan is a blueprint of how the school district will manage pests through IPM methods.  

The school district’s IPM Plan will state the school district’s goals regarding the management of pests and the 

use of pesticides for all school district property.  The Plan will reflect the school district’s site-specific needs 

and a description of how each component of the school district’s Integrated Pest Management Policy and 

Regulation will be implemented for all school property.   

 

Education/Training  

 

The school community will be educated about potential pest problems and IPM methods used to 

achieve the pest management objectives.  
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The IPMC, other school staff, and pesticide applicators involved with implementation of the district’s 

IPM policy will be trained in appropriate components of IPM as it pertains to the school environment.  

 

Students and parents/legal guardians will be provided information on this policy and instructed on 

how they can contribute to the success of the IPM program.  

 

Recordkeeping  

 

Records of pesticide use shall be maintained on site to meet the requirements of the State regulatory 

agency and the Board.  

 

Records shall also include, but are not limited to, pest surveillance data sheets and other non-pesticide 

pest management methods and practices utilized.  

 

Notification/Posting  

 

The Building Principal of each school, working with the IPMC, is responsible for timely notification 

to students, parents or legal guardians and the school staff of pesticide treatments pursuant to the School 

Integrated Pest Management Act.  

 

Re-entry  

 

Re-entry to a pesticide treated area shall conform to the requirements of the School Integrated Pest 

Management Act.  

 

Pesticide Applicators  

 

The IPMC shall ensure that applicators follow State regulations, including licensing requirements and 

label precautions, and must comply with all components of the School Integrated Pest Management Policy.  

 

Evaluation  

 

The Superintendent will report annually to the Board on the effectiveness of the IPM Plan and make 

recommendations for improvement as needed.  

 

The school district’s Integrated Pest Management Plan, Policy and Regulation shall be implemented 

not later than June 12, 2004.  The Board directs the Superintendent to develop Regulations/Procedures for the 

implementation of School Integrated Pest Management Plan.  

 

 

N.J.S.A. 13:1F-19 through 13:1F-33 

 

Adopted: 20 February 2007 
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7424  BED BUGS 

 

The Board of Education is concerned for students who may have bed bugs in their home with the potential for 

these students to bring bed bugs into the school building.  Bed bugs can be transmitted from one location to 

another in backpacks, clothing, books, and other items.  A bed bug infestation is unlikely in a school and the 

Board adopts this Policy as a proactive action to prevent infestation and to stop bed bugs from spreading 

within the school setting if a bed bug is transmitted into a school.   

 

Bed bugs are parasitic insects that feed exclusively on blood and are mainly active at night, but are not 

exclusively nocturnal.  A common bed bug prefers human blood and typically feeds on their hosts without 

being noticed.  Bed bugs are not known to transmit disease, but cause reasonable distress and health concerns 

for many people.  The presence of bed bugs in a home does not mean the home is unclean, bed bugs can be 

found in any home.   

 

Bed bugs typically do not infest people as they hide during the day and come out during the night.  Bed bugs 

are attracted to humans primarily by carbon dioxide, warmth, and by some chemicals.  Bed bugs prefer 

exposed skin, preferably the face, neck, legs and arms of a sleeping person.  Bed bug bites may lead to a range 

of non-contagious skin manifestations from no visible effects to prominent blisters.  The bite usually produces 

a swelling with no red spots, but when many bugs feed on a small area, reddish spots may appear after the 

swelling subsides.  Effects also may include skin rashes, psychological effects, and allergic symptoms.   

 

Any staff member who observes what may be a bed bug and or bed bug bites on a student shall send the 

student to the school nurse.  The school nurse shall examine the student to determine if there are any bed bugs 

present on the student or if the bites may be bed bug bites.  The school nurse will inform the Principal and 

contact the student’s parent on the results of the examination.   

 

In the event the school nurse observes what appears to be a bed bug on the student or on the student’s 

possessions, the school nurse will inform the Principal who will contact New Brunswick Public Schools’ 

(NBPS) Department of Buildings and Grounds to complete an inspection of the student’s classroom(s) to 

determine if bed bugs are present in the classroom area within twenty-four hours.    The district custodial staff 

will vacuum the student’s classroom(s) with a vacuum cleaner using a new vacuum cleaner bag and when 

finished the custodial staff member shall seal the bag and discard it in a receptacle outside the school building.  

If the vacuum does not have a bag, the contents of the vacuum shall be emptied into a secure plastic bag, 

sealed, and discarded into a receptacle outside the school building.  The Principal, with recommendation from 

NBPS Department of Buildings and Grounds, shall determine if the classroom(s) should be occupied by staff 

and students.     

 

If it is determined by NBPS’ Department of Buildings and Grounds that evidence supports the possibility that 

bed bugs may be present in the classroom area, the area(s) where bed bugs have been found or could be found 

will be treated by a licensed pest management professional. 

 

The school nurse will examine the student for evidence of bite marks from bed bugs (itchy red welts) and or 

skin irritation.  The school nurse will discuss his/her assessment findings with the building Principal or 

designee and determine if the parent needs to be informed.  In the event that parental notification is necessary, 

educational information will be sent home with the student. If there are no signs of bed bugs on the student or 

in or on the student’s possessions, the student will be allowed to return to class. The school  
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nurse may determine to re-examine the child subsequent to the initial assessment to ensure the student and 

possessions are free of bed bugs.  In the event the nurse finds live bed bugs on the student or on the  

student’s possessions, the school nurse will examine the student for evidence of bite marks (itchy red welts) 

and or skin irritation. The school nurse will discuss the assessment findings with the building Principal or 

designee. The school nurse will contact the parent and discuss the assessment findings. The parent will be 

required to come to school to meet with the nurse for educational guidance and assistance.  

 

The Principal, in consultation with the school nurse, will determine if the parents of other students should be 

informed of the presence of bed bugs in an area of the school where their child may have been or is during the 

school day.  This determination will be made on a case-by-case basis.  Parents of other students may not be 

informed if bed bugs are found on a student or in or on the student’s possessions, and are not found in the 

school building.  The school district will comply with all notification requirements and other requirements of 

the New Jersey Pest Management Act, the district’s Pest Management Plan, and any other applicable law. 

 

Any student suspected of having bed bugs in their home or on or in their possessions will be treated with 

discretion, dignity, and respect.  The district will offer the student counseling, if needed.  The Principal or 

designee will work sensitively with parents of any student living in an infested home to develop strategies for 

preventing the further spread of bed bugs. 

 

 

 

Adopted: 20 March 2018 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



              POLICY  MANUAL                                                     NEW BRUNSWICK 

                                                                                      BOARD OF EDUCATION 
 

PROPERTY  

 7430/Page 1 of 1 

  School Safety 

M 

 

 

7430   SCHOOL SAFETY 

 

The Board of Education recognizes that it is required by law to take measures for the safety of pupils 

and district employees. 

 

The Board shall provide, publish, and post rules for safety and the prevention of accidents; instruct 

pupils in safety and accident prevention; provide protective devices where they are required by law for the 

safety of pupils and employees; and provide suitable and safe equipment where such equipment is necessary 

for the conduct of the educational program and the operation of the schools. 

 

The Superintendent shall prepare regulations governing school safety and the prevention of accidents 

and fire that include as a minimum the requirements of law and the applicable rules of various departments of 

state government. Such regulations shall provide procedures and precautions for the safety of pupils in 

school, employees in the performance of their duties, users of school vehicles, pupils in transit to and from 

school, injured pupils and employees, and visitors to the school. Safety regulations shall be promulgated to all 

school employees and shall be reviewed and evaluated annually. The Superintendent is directed to instruct 

teaching staff members in proper safety precautions. 

 

 

N.J.S.A. 18A:6-2; 18A:40-12.1; 18A:40-12.2  

N.J.S.A. 40:67-16.7  

N.J.A.C. 6:29-1.3; 6:29-1.7 

 

 

Adopted:  18 May 2004 
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7432   EYE PROTECTION 

 

The Board of Education directs the rigorous implementation and enforcement of eye safety practices 

for pupils, staff members, and visitors exposed to conditions potentially hazardous to the eyes in the 

instructional program of this district including the adult evening school program. 

 

The Superintendent shall be responsible for the continual monitoring of the school program, 

including, but not limited to, all vocational education, industrial arts education, science education, technology 

education and arts education, for conditions under which pupils, staff members, or visitors are exposed to a 

process or activity that might have a tendency to cause damage to the eyes. 

 

Each pupil, staff member, and visitor exposed to a condition identified as hazardous to the eyes must 

wear an eye protective device appropriate to the activity and certified to meet the standards established by the 

State Board of Education, the American National Standard Practice for Occupational and Educational Eye 

and Face Protection, ANSI Z87.1-1979, and American National Standard Practice for the Safe Use of Lasers, 

ANSI Z136.1-1986 and the New Jersey Administrative Code.   The eye protective device shall be supplied by 

the Board, except that the pupil, staff member, or visitor may wear personal eye wear that is appropriate to 

the activity and certified, in writing, by a licensed optician or other qualified licensed eye professional to 

meet or exceed those standards.  District owned eye protective devices shall be inspected regularly by the 

appropriate staff member, and defective or poorly fitting devices shall be returned to the Principal for repair 

or discard.  Any shared eye protective devices shall be disinfected between uses by the method prescribed by 

the school medical inspector. 

 

Each classroom, shop, laboratory, and other area of the school in which pupils or staff members are 

exposed to caustic materials that can cause damage to the eyes shall be equipped with an emergency eye wash 

fountain in accordance with standards established by the Department of Education. 

 

The Building Principal shall ensure that each area in the school identified as housing an activity 

hazardous to the eyes shall be posted with conspicuous signs that warn participants that an appropriate eye 

protective device must be worn during the activity.  Staff members of such activities are responsible for 

instructing pupils in appropriate eye safety practices and for serving as exemplary models in the 

implementation of such practices. 

 

The Board authorizes each staff member responsible for an activity or process hazardous to the eyes 

to compile and maintain, for the duration of the course of study, a list of pupils in the course who wear 

contact lenses. 

 

A pupil who refuses or persistently neglects to wear an eye protective device when required to do so 

or fails to observe established eye safety practices shall be dismissed from the day’s class by his/her teacher.  

Any such dismissal from class will be considered to be an absence, in accordance with Board policy on pupil 

attendance, and an accumulation of such absences may result in loss of course credit. 

 

A staff member who refuses or persistently neglects to wear an eye protective device when required 

to do so or fails to observe established eye safety practices may be disciplined for insubordination for failing  
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to obey the rules established by this Board.  The proper implementation of eye protection practices shall be a 

criterion in the evaluation of every staff member required to observe such practices. 

 

A visitor to the schools who refuses or persistently neglects to wear an eye protective device when 

required to do so or fails to observe established eye safety practices may be requested to leave the school 

premises. 

 

The Superintendent shall promulgate regulations to implement this policy that conform to rules of the 

State Board of Education and shall provide in-service training to staff members whose instructional duties 

include activities hazardous to the eyes.  The Superintendent shall report annually to the Board on the 

implementation of the eye protection program and the eye injuries, if any, occurring in the course of the 

instructional program. 

 

 

N.J.S.A. 18A:40-12.1; 18A:40-12.2 

N.J.A.C. 6:29-1.7; 

 

Adopted:  18 May 2004 
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7433   HAZARDOUS SUBSTANCES 

 

The Board of Education will enforce the law governing hazardous substances in the school district.  

Employees of this district shall be informed of the hazards related to the handling of certain substances and 

trained to work with hazardous substances. 

 

Hazardous substance means any substance or substance in a mixture included on the hazardous 

substance list developed by the New Jersey Department of Health and Senior Services.  Hazardous substances 

shall not include: 

 

1. Any article containing a hazardous substance if the hazardous substance is present in a solid 

form which does not pose any acute or chronic health hazard to any person exposed to it; 

 

2. Any hazardous substance constituting less than one percent of a mixture unless the hazardous 

substance is present in an aggregate amount of five hundred pounds or more in a container in 

a public or private school or child care center building; 

 

3. Any hazardous substance which is a special health hazardous substance constituting less than 

the threshold percentage established by the Department of Health and Senior Services 

pursuant to P.L.1983, c.315 (C.34:5A-1 et seq.), for that special health hazardous substance 

when present in a mixture; 

 

4. Any hazardous substance present in the same form and concentration as a product packaged 

for distribution and use by consumers and which is not a product intended primarily for 

commercial use; 

 

5. Any fuel in a motor vehicle; 

 

6. Tobacco or tobacco products; 

 

7. Wood or wood products; 

 

8. Foods, drugs, or cosmetics; 

 

9. Hazardous substances which are an integral part of a building’s structure or furnishings; 

 

10. Products which are personal property and are intended for personal use; and 

 

11. Any substance used in the routine maintenance of a public or private school or child care 

center building or its grounds, any substance used in a classroom science laboratory, any 

substance used in a school occupational training facility, including laboratories and shops, 

and any substance used in the normal operation of the classrooms or administrative offices of 

a public or private school or child care center, including any substance used in the heating or 

cooling of the school or child care center. 
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No person shall use or allow the use of any hazardous substance in or on any building or grounds 

used as a public school or child care center when children are expected to be present. 

 

The Superintendent may delegate authority for the maintenance of hazardous substances and for the 

development of safety and training standards for the handling of such substances to a safety officer. 

 

The Director of Health and Safety shall conduct periodic audits of hazardous substances in use in the 

district, ascertain that such substances are being handled in accordance with appropriate safety requirements, 

and determine that the employees who are required to handle hazardous substances are properly equipped to 

do so. 

 

The Director of Health and Safety shall inform the Superintendent of all hazardous substances in use 

in the district, the purpose of each, and the precautions required for each.  The Superintendent shall take such 

action as may be necessary and feasible to minimize the use of hazardous substances in the district. 

 

The Superintendent shall report periodically to the Board on hazardous substances in district use and 

the purpose of each. 

 

N.J.S.A. 34:5A-1 et seq.; 34:5A-10.1 et seq. 

N.J.A.C. 6:29-1.3; 6:53-4.1 et seq. 

N.J.A.C. 8:59-1 et seq. 

 

Adopted:  18 May 2004 
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7434 SMOKING IN SCHOOL BUILDINGS AND 

ON SCHOOL GROUNDS 

 

The Board of Education believes that the right of persons to smoke must be balanced against the right of 

nonsmokers to breathe air untainted by tobacco smoke. 

 

For purposes of this Policy, “smoking” means the burning of, inhaling from, exhaling the smoke from, or the 

possession of a lighted cigar, cigarette, pipe, or any other matter or substance which contains tobacco or any 

other matter that can be smoked, including the use of smokeless tobacco and snuff, or the inhaling or exhaling 

of smoke or vapor from an electronic smoking device. 

 

For the purpose of this Policy, “electronic smoking device” means an electronic device that can be used to 

deliver nicotine or other substances to the person inhaling from the device, including, but not limited to, an 

electronic cigarette, cigar, cigarillo, or pipe.    

 

For the purpose of this Policy, “school buildings” and “school grounds” means and includes land, 

portions of land, structures, buildings, and vehicles, owned, operated, or used for the provision of academic or 

extracurricular programs sponsored by the district or community provider and structures that support these 

buildings, such as school wastewater treatment facilities, generating facilities, and other central facilities 

including, but not limited to, kitchens and maintenance shops.  “School buildings” and “school grounds” also 

includes athletic stadiums; swimming pools; any associated structures or related equipment tied to such 

facilities including, but not limited to, grandstands; greenhouses; garages; facilities used for non-instructional 

or non-educational purposes; and any structure, building, or facility used solely for school administration.  

“School buildings” and “school grounds” also includes other facilities as defined in N.J.A.C. 6A:26-1.2; 

playgrounds,; and other recreational places owned by local municipalities, private entities, or other 

individuals during those times when the school district has exclusive use of a portion of such land. 

 

In accordance with N.J.S.A. 26:3D-58 and N.J.A.C. 8:6-7.2, the Board prohibits smoking at all times 

anywhere in school buildings or on school grounds. 

 

Notwithstanding any provision of this Policy, smoking by pupils is prohibited and governed by Policy No. 

5533. 

 

A sign indicating smoking is prohibited in school buildings and on school grounds will be posted at 

each public entrance of a school building in accordance with law.  The sign shall also indicate violators are 

subject to a fine.  Pupils and district employees who violate the provisions of this Policy shall be subject to 

appropriate disciplinary measures and may be subject to fines in accordance with law. 

 

The Principal or designee may order the departure and removal of any person who continues to 

smoke in violation of this Policy and the law after being ordered to stop smoking in school buildings or on 

school grounds.  The Principal or designee may request the assistance of law enforcement to accomplish this 

departure and removal. 
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In the event a person is found to have violated this Policy and the law, the Principal or designee may file a 

complaint with the appropriate Municipal Court or other agency with jurisdiction as defined in N.J.A.C. 8:6-

9.1(c). 

 

The Board of Education will comply with any provisions of a municipal ordinance which provides restrictions 

on or prohibitions against smoking equivalent to, or greater than, those provided in N.J.S.A. 26:3D-55 

through N.J.S.A. 26:3D-63. 

 

 

N.J.S.A.  26:3D-55 through 26:3D-63 

N.J.A.C.  6A:16-1.3 

N.J.A.C. 8:6-7.2; 8:6-9.1 through 8:6-9.5 

 

 

Adopted:  18 May 2004 

 

Revised:  15 October 2013 
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7435   ALCOHOLIC BEVERAGES ON SCHOOL PREMISES 

 

The knowing possession, without legal authority, or knowing consumption of any alcoholic beverage 

by any person on school premises is a disorderly persons offense. 

 

The Board of Education prohibits the possession and consumption of an alcoholic beverage, without 

the express written permission of the Superintendent, by any person in any school building and on school 

property or at any school sponsored activity. 

 

The Board will report to law enforcement officials and prosecute as appropriate any person who 

violates law and this policy, except that any pupil who possesses or uses or is under the influence of alcohol 

on school premises or at any school sponsored activity will be treated in accordance with law and Policy Nos. 

3218, 4218, and 5530. 

 

School district employees who violate this policy or are present on school premises or at any school 

sponsored activity while under the influence of alcohol will be subject to discipline, which may include 

dismissal or certification of tenure charges, as appropriate. 

 

 

N.J.S.A. 2C:33-15 et seq.  

N.J.S.A. 18A:40A-12 

N.J.S.A. 24:21-2 et seq.  

 

 

Adopted:  18 May 2004 

 



              POLICY  MANUAL                                                     NEW BRUNSWICK 

                                                                                      BOARD OF EDUCATION 
PROPERTY  

 7436/Page 1 of 1 

  Drug Free Workplace 

M 

 

7436   DRUG FREE WORKPLACE 

 

The Board of Education prohibits the unlawful manufacture, distribution, dispensing, possession or 

use of any controlled dangerous substance by any person in any school building, on school grounds, or during 

any activity or event sponsored by the Board. 

 

Every employee of this district must, as a condition of employment, agree to be bound by this policy.  

An employee who violates the prohibitions or reporting requirements of this policy will be subject to 

discipline, which may include dismissal, or certification of tenure charges, as appropriate.  An employee 

whose involvement with drugs results in a conviction for a crime of the third degree or above or for an 

offense touching his/her position will be deemed to have forfeited his/her public employment, pursuant to 

N.J.S.A. 2C:51-2. 

 

An employee who is convicted of a drug related offense must report the conviction to the 

Superintendent within five days of its occurrence.  The Superintendent will, within ten days of the date on 

which notice of the conviction is received, report any such conviction resulting from drug use in the 

workplace to any federal agency from which the district has received funds through a grant. 

 

The Board directs the Superintendent to establish and maintain a program to: 

 

1. Alert employees as to the dangers of drug abuse in the workplace; 

 

2. Inform employees of the prohibitions against drugs set forth in this policy; 

 

3. Inform employees of available drug counseling, rehabilitation, and assistance programs; and 

 

4. Warn employees of the penalties that may be imposed for violations of prohibitions set forth 

in this policy.  

 

The Board will report to law enforcement officials and prosecute as appropriate any employee or 

visitor who violates the prohibitions of this policy.  A pupil or employee who violates this policy will be 

treated in accordance with law and Policy Nos. 3218, 4218, and 5530. 

 

This policy will be distributed to each district employee, including all those engaged in the 

performance of services under a federal grant, and will be prominently posted in the district. 

 

 

41 U.S.C.A. Chapter 10 

34 CFR 85.600 et seq. 

N.J.S.A. 2C:33-15 et seq. 

N.J.S.A. 24:21-2 et seq. 

 

 

Adopted:  18 May 2004 
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7440  SCHOOL DISTRICT SECURITY  

 

The Board of Education believes the buildings and facilities of the school district represent a substantial 

community investment.  The Board directs the development and implementation of a plan for school district 

security to protect the school community’s investment in the school buildings and facilities.  

 

The school district security program will include: maintenance of facilities that are secure against unwelcome 

intrusion; protection against fire hazards and faulty equipment; and compliance with safe practices in the use 

of electrical, plumbing, heating, and other school building equipment.  The Board directs close cooperation of 

district officials with law enforcement, fire officials, and other emergency agencies. 

 

The Superintendent of Schools shall designate a school administrator as a School Safety Specialist for the 

district in accordance with the provisions of N.J.S.A. 18A:17-43.3.  The School Safety Specialist shall be 

required to acquire a New Jersey Department of Education School Safety Specialist certification in 

accordance with the provisions of N.J.S.A. 18A:17-43.2.  The School Safety Specialist shall also serve as the 

school district’s liaison with local law enforcement and national, State, and community agencies and 

organizations in matters of school safety and security.   

 

Access to school buildings and grounds outside the hours school is in session shall be limited to personnel 

whose employment requires their presence in the facility.  An adequate key control system will be established 

to limit building access to authorized personnel and guard against the potential of intrusion by unauthorized 

persons who have obtained access improperly. 

 

Building records and funds shall be kept in a safe place and secured as appropriate and necessary. 

 

Protective devices designed to be used as safeguards against illegal entry and vandalism may be installed 

when appropriate.  The Board may approve the employment of school resource officers, school security 

officers, and/or law enforcement officers in situations in which special risks are involved. 

 

 

N.J.S.A. 18A:17-43.1; 18A:17-43.2; 18A:17-43.3 

 

 

 

 

 

Adopted: 16 January 2018 
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7441  ELECTRONIC SURVEILLANCE IN SCHOOL BUILDINGS 

       AND ON SCHOOL GROUNDS 

 

The Board of Education authorizes the use of electronic surveillance systems in school buildings and on 

school grounds to enhance the safety and security for school district staff, students, community members, and 

other building occupants and to protect the school district’s buildings and grounds. 

 

The content produced by the surveillance system under certain circumstances may be considered a student 

record, and if so it will be subject to the Board of Education policy and regulations regarding confidential 

student records.  If the content of the surveillance system becomes the subject of a disciplinary proceeding, it 

shall be treated like other evidence in the proceeding. 

 

In accordance with the provisions of N.J.S.A. 18A:41-9, if at least one school building of the school district is 

equipped with video surveillance equipment that is capable of streaming live video wirelessly to a remote 

location, the Board of Education shall enter into a Memorandum of Understanding (MOU) with local law 

enforcement authorities providing the authorities with the capacity to activate the equipment and view live 

streaming video.  The MOU shall include the provisions of N.J.S.A. 18A:41-9 and any additional information 

required by law enforcement officials.  In the event the parties to the MOU are unable to reach an agreement 

regarding any provision required to be included in the MOU as per N.J.S.A. 18A:41-9a, the County 

Prosecutor shall make the final determination regarding that provision.  Nothing in N.J.S.A. 18A:41-9 shall be 

construed as to require the installation of video surveillance equipment capable of streaming live video 

wirelessly to a remote site from a school building that does not have the ability to have live streaming video. 

 

The Board of Education shall post signage in a prominent, public place in buildings and on school grounds 

where electronic surveillance equipment may be used. 

 

In addition to posting, the district shall notify school staff members, parent(s) or legal guardian(s), and 

students that electronic surveillance may be used in school buildings and on school grounds through 

publication in student and staff handbooks, school calendars, notice sent home with students, or any other 

effective means to publish the district’s use of electronic surveillance equipment in school buildings and on 

school grounds. 

 

 

N.J.S.A. 18A:41-9 

 

 

Adopted: 16 January 2018 
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 7444.  USE OF METAL DETECTORS AND/OR ELECTRONIC SURVEILLANCES 

  

 

The Board of Education is committed to protecting the health, safety, and welfare of all children, 

staff, and visitors of the school district.  The Board authorizes the school district administration to use walk-

through and/or hand-held metal detectors at any school district activity and in the school district’s buildings or 

on “school grounds”.  These metal detectors may be used for entrance into a school building, on “school 

grounds”, as defined in N.J.A.C. 6A:16-1.3, or at any school district activity where the Superintendent or 

his/her designee believes a security threat may be present. 

 

Persons entering a school building or attending a school activity may be subject to daily, regular, or 

random screening with a metal detector.  The metal detector may be a walk-through, hand-held, or other type 

of metal detection device.  The Superintendent or designee shall determine if the screening shall be daily, 

regular, or random upon evaluating the security threat posed by the situation at the time.  The screenings may 

take place before: entering a school building; gaining access to school grounds (as defined in N.J.A.C. 6A:16-

1.3); being admitted to a school activity; boarding or unloading a school bus; and/or before gaining access to 

any other location and/or activity sponsored by this school district.  Persons that do not consent to a metal 

detection screening may be denied admittance. 

 

The Director of Security shall recommend the Board purchase metal detectors approved for the 

school district’s intended use; shall schedule training and re-training for all personnel using metal detectors; 

shall provide additional training for all personnel trained and authorized to use metal detectors in the event 

there is a security breach near or at the location of a metal detector; and shall coordinate all school district 

metal detector tests in accordance with the requirements as outlined in the manufacturer’s specifications.  The 

Director of Security shall maintain records for the purchase of metal detectors, training and re-training of 

personnel in the use of metal detectors and potential security breaches, and the testing of metal detectors. 

 

The New Brunswick Police Department will be immediately contacted in the event a person is found 

to have in their possession any item that poses a threat to the security of the person(s) or others. 

 

All school district parent, student, and faculty handbooks will indicate: The New Brunswick Board of 

Education may use metal detecting devices in all school buildings, on school grounds, and at all school 

activities.” 

 

 

 

 

 Adopted:  19 September 2006 
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7450   PROPERTY INVENTORY 

 

As steward of this district’s school property, the Board of Education recognizes that efficient 

management and the replacement of lost, damaged, or stolen property depend upon an accurate inventory and 

properly maintained property records. 

 

The Board shall conduct a complete inventory by physical count of all district-owned equipment and 

supplies through a perpetual inventory. 

 

For purposes of this policy, "equipment" means a unit of furniture or furnishings, an instrument, a 

machine, an apparatus, or a set of articles that retains its shape and appearance with use, is nonconsumable, 

costs at least $2,000 as a single unit, and does not lose its identity when incorporated into a more complex 

unit. 

 

The School Business Administrator/Board Secretary shall ensure that inventories are systematically 

and accurately recorded and that property records of equipment are adjusted annually.  Major items of 

equipment shall be subject to annual spot check inventory to determine loss, mislocation, or depreciation; any 

major loss shall be reported to the Board.  Property records of consumable supplies shall be maintained on a 

continuous inventory basis. 

 

The School Business Administrator/Board Secretary shall maintain a system of property records that 

show, as appropriate to the item recorded, description and identification, manufacturer, year of purchase, 

initial cost, location, condition and depreciation, and current evaluation in conformity with insurance 

requirements. 

 

 

N.J.S.A. 18A:4-14 

N.J.A.C. 6:20-4.3 

 

Adopted:  18 May 2004 
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7460   ENERGY CONSERVATION 

 

The Board of Education is committed to the conservation of natural as well as fiscal resources and 

directs the Superintendent to develop and implement regulations for the conservation of energy in the 

management of school buildings. 

 

The Board further directs all employees of this district to cooperate in the program of energy 

conservation. 

 

 

Adopted:  18 May 2004 
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7461  DISTRICT SUSTAINABILITY POLICY 

 

Sustainability is defined as meeting the needs of the present without compromising the ability of future 

generations to meet their own needs. It considers the interrelationship of economic, social, and environmental 

factors that protect and enhance present and future quality of life. 

 

The Board of Education desires to conduct its operations and make decisions with identified sustainability 

priorities that include at a minimum:  protecting students, staff, and community from environmental harm; 

preparing students for the future by educating for sustainability (knowledge of concepts and practices of 

environmental, social, and economic responsibility and sustainability); and include an intent to preserve 

current and future resources.  

 

The Board believes by incorporating sustainable practices into school policies and operations it can make an 

immediate impact on student health, academic performance, and teacher retention while decreasing 

operational costs and demands on natural resources.   

 

The Superintendent of Schools will establish a School District Sustainability Committee to provide the 

Superintendent and the Board with information on the benefits of increased sustainability practices within the 

school district.  

 

The Board wants to protect students, staff, school visitors, and community members from environmental 

harm and will strive to eliminate the use of potentially toxic and harmful substances; prepare students for the 

future by providing a high-quality education that support concepts and practices of environmental, social, and 

economic responsibility and sustainability; and preserving current and future resources by adopting practices 

in operations that balance environmental, social, and fiscal responsibility to protect and enhance the future 

quality of life. 

 

The Board of Education authorizes the following sustainability practices to be implemented within the 

schools of the district: 

 

____ Professional Development for Sustainability 

 

Quality professional development of staff and Board members facilitates the effective transition to 

sustainability planning and practices for schools and school districts. Enhancing the knowledge of school 

personnel about the benefits and requirements of sustainability practices in a school setting increases the 

likelihood of a successful integration of sustainability into the school district's operations and promotes shared 

ownership of the outcomes. 

 

The Board of Education will provide a minimum of two hours of time for professional development on 

sustainability topics to at least five members of the school district staff and/or members of the School District 

Sustainability Committee to include, but not be limited to, school Board members, district administrative staff 

members, teaching staff members, and support staff members. 

 

The professional development for sustainability will provide a general understanding of the benefits of 

sustainable schools as well as specific information and guidance on undertaking some aspect of sustainability 

practices from planning to operations.  The School District Sustainability Committee, Board  
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members, district administrators, and other school staff members will work together to identify Board 

members and staff members that would benefit from training on sustainability topics.  Training needs will be 

determined based on plans to maintain, implement, or expand sustainable practices in the school district. 

 

Once the training needs have been identified, various professional development offerings will be reviewed 

and evaluated to determine the learning concepts that will be included, the educational methods that will be 

incorporated, and the professional skills that will be imparted. Professional development that incorporates 

sustainability concepts across subject areas in the teaching curriculum will be a key consideration, as 

educating for sustainability lays the foundation for sustainable thinking and practice among students, staff, 

and the broader community. 

 

The school district may choose to train multiple staff members on a particular sustainability topic, either by 

hosting the training internally or by sending a group to an external training event such as a professional 

association meeting.  Outside experts or internal staff with expertise in sustainability may also be utilized to 

provide the training.  The training hours may also be completed through webinars, online courses, or 

workshops.  Individual staff members or Board members may be trained in different sustainability topics as 

relevant to their official role in the school district. 

 

The school district will maintain sustainability training documentation that identifies the names and position 

of the individuals receiving training (groups of five individuals are recommended), along with the following 

course information:  date, instructor or course provider, course description or syllabus, and course length.  

Course training times exclude time for breaks and meals from the two-hour training requirement.  The two 

hour training requirement does not have to be completed at a single event.  For example, two one-hour 

training sessions or three forty-five minute sessions would meet the time requirement.  The training hours 

must have occurred in the twenty-four months prior to submission for Sustainable Jersey for Schools 

certification, if such certification is desired. 

 

Qualifying training includes courses or workshops on a topic related to sustainability in schools, from 

leadership, planning, policy, and curriculum development to teaching, enrichment, food service, 

transportation, and facilities management. 

 

____ Green Purchasing Policy 

 

Green purchasing, also known as Environmentally Preferable Purchasing (EPP), is the coordinated purchasing 

of goods and services to minimize impacts on human health and the natural environment.  Alternatives exist 

for many products used by schools that are less hazardous, save energy and water, and reduce waste.   

 

A simple first step will be for the school district to purchase as many products as possible made from recycled 

content that are themselves recyclable.  Green purchasing moves beyond recycled materials and also takes 

into consideration the raw materials, including energy and water, used to manufacture products; the 

production process itself; the packaging and distribution method; and the distance of transport and proximity 

of production. 

 

The School Business Administrator/Board Secretary or designee will provide an outline of the standards and 

procedures for selecting products based on environmental criteria. The specific standards and guidelines for 

selecting products will be based on established environmental criteria, as well as promote the adoption of this 

Policy to district staff members.  The district will attempt to purchase, in accordance  



              POLICY  MANUAL                                                     NEW BRUNSWICK 

                                                                                      BOARD OF EDUCATION 
PROPERTY 

7461/page 3 of 6 

District Sustainability Policy 

 

with the provisions of applicable purchasing laws:  green cleaning supplies; green cleaning equipment; 

recycled paper; energy efficient appliances; and/or equipment purchases and green cleaning training. 

 

____ Classroom Chemical Purchase, Storage, and Disposal Policy 

 

The Board of Education requires outdated chemicals used in the school district as part of the school district’s 

Chemical Hygiene Plan are routinely removed from school grounds and future purchases will attempt to 

curtail or eliminate storage of unneeded chemicals.  The School Business Administrator/Board Secretary will 

coordinate a lab clean-out and clean-out of outdated and unneeded chemicals every eighteen months. 

 

Classroom chemical purchase, storage, and disposal will be in accordance with Board of Education Policy 

7420 – Hygienic Management and Regulation 7420.2 – Chemical Hygiene that is in accordance with Federal 

and State law. 

 

____ Green Cleaning Policy and Plan 

 

A well-designed Green Cleaning Program developed by the School Business Administrator/Board Secretary 

or designee will be designed to reduce harmful chemical exposure and yield positive benefits for students, 

custodial staff, administrators, teachers, and the environment by protecting the environment; providing a 

healthy learning and work environment; increasing the lifespan of facilities; and protecting the health of 

custodial, maintenance, and building staff.   

 

This Policy incorporates recommendations from the district's Green Cleaning Plan which will commit to 

procuring and using green cleaning products and green equipment, support training for custodial and 

maintenance staff, and describe efforts to evaluate and monitor progress.  This Green Cleaning Policy will be 

shared with the administration, school staff members, and the broader school community.  Before adopting 

this Green Cleaning Policy, the district will develop a Green Cleaning Plan or Green Cleaning Action Plan 

that will inform the Policy and support an effective program. 

 

The school district’s Green Cleaning Program will incorporate green cleaning products and equipment as well 

as staff training; engage parents, students, and school organizations in the program implementation; and 

follow a comprehensive plan that articulates strategies for key building areas including classrooms, kitchens, 

gymnasiums, offices, and entry systems.  In addition to the use of Green Cleaning products, the district’s 

Green Cleaning Program will incorporate technologies like microfiber cloths to reduce the use of cleaning 

chemicals and HEPA-filtered vacuum cleaners to promote healthy indoor air quality. 

 

The School Business Administrator/Board Secretary or designee will establish a District Green Cleaning 

workgroup that includes administrators, facility manager, custodial and maintenance staff, teachers, school 

nurses, support staff, parents, and Green Team members, as well as other individuals interested in Green 

Cleaning to familiarize the team with Green Cleaning Program components, including Green Cleaning 

supplies and equipment, as well as the relationship to indoor air quality, chemical exposure, and cost-saving 

opportunities. 

 

The development of the district’s Green Cleaning Plan or Green Cleaning Action Plan will consider the 

following steps: 

 

1. Complete building cleaning assessments by collecting facility and occupant information, and 

historical program strengths or weaknesses. 
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2. Create an inventory of custodial cleaning products and mechanical and non-mechanical 

equipment, and determine if they meet Green Cleaning standards. 

 

3. Assess staff training and identify training needs and program resources available to support 

training.  Determine how existing policies and procedures can be modified to utilize the wide 

range of Green Cleaning techniques and concurrently meet accepted levels of clean for 

specific areas of the facility. 

 

4. Develop a plan with goals and strategies for cleaning procedures, Green Cleaning supplies, 

Green Cleaning equipment, and building facility enhancements (like expanded use and 

maintenance of walk-off mats at entrances).  Benchmarks to guide the transition to Green 

Cleaning are critical due to training, product sourcing, and purchasing and staffing 

considerations. 

 

5. Identify the Green Cleaning standards that will be used to purchase Green Cleaning 

equipment, non-mechanical equipment, and Green Cleaning custodial supplies. Possible 

standards include, but are not limited to: 

 

a. Carpet and Rug Institute, Green Vacuum Cleaner Standards. 

 

b. ISSA, Construction Industry Management Standard for Green Buildings that supports 

Leadership in Energy and Environmental Design (LEED) certification. 

 

c. EcoLogo Certified products, services and packaging are certified for reduced 

environmental impact.  ECOLOGO Certifications are voluntary, multi-attribute, 

lifecycle based environmental certifications that indicate a product has undergone 

rigorous scientific testing, exhaustive auditing, or both, to prove its compliance with 

stringent, third-party, environmental performance standards. 

 

d. Environmental Protection Agency’s (EPA’s) Safer Choice label helps consumers, 

businesses, and institutional buyers identify cleaning products and others that 

perform well and are safer for human health and the environment.   

 

e. Green Seal standard provides sustainability standards for products, services, and 

companies based on life-cycle research.  Green Seal standards provide criteria and 

guidelines for manufacturers, service providers, and companies to work toward 

sustainability.  Green Seal has 31 issued standards that cover over 375 product and 

service categories.  Examples of Cleaning Products and Services include the GS-42 

Commercial and Institutional Cleaning Services, GS-34 Cleaning and Degreasing 

Agents, GS-37 Green Cleaning Services, GS-40 Floor-Care Products for Industrial 

and Institutional Use, and GS-41 Hand Cleaners for Industrial and Institutional Use. 

 

f. U.S. Green Building Council's Leadership in Energy & Environmental Design-

Existing Buildings criteria; or ISSA Cleaning Industry Management Standard for 

Green Buildings. 

 

g. Other standards that meet or exceed those listed above are also acceptable. 
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6. Green Cleaning Action plans may also incorporate implementation timeframes and program-

monitoring requirements. 

 

____ Promoting Physical Activity 

 

In addition to high-quality physical education classes in the school district taught by certified and well-

supported physical education teachers, multiple opportunities exist before, during, and after school to enable 

young people to achieve the U.S. Department of Health and Human Services' recommended sixty minutes of 

physical activity per day.  They include:  recess, physical activity breaks, before and after school programs, 

and the use of school facilities outside school hours. 

 

The Healthy, Hunger-Free Kids Act of 2010 requires every school district that participates in Federal school 

meals programs to have a local school Wellness Policy that includes goals for physical activity.  The Board of 

Education has adopted Policy 8505 – Local Wellness Policy/Nutrient Standards for Meals and Other Foods to 

meet this requirement.  The Board of Education promotes a comprehensive school-based physical activity 

program in accordance with Board policy that will permit students to safely walk to and from school, to ride 

bicycles to and from school, and some of the activities and programs listed below to promote physical 

activities:  

 

1. Recess:  The district will provide a recess period on most school days for Kindergarten 

through fifth grade students; 

 

2. Physical Activity Breaks:  Teachers may periodically conduct three to five minute "physical 

activity breaks" or "brain energizers" and incorporate physical activity into academic lessons 

to help improve student performance and on-task behavior; 

 

3. Before and After School Programs:  Elementary and Middle Schools in the district will 

attempt to offer a minimum of two types of extracurricular programs that provide students 

with opportunities for physical activity beyond school hours.  A high school will offer 

additional extracurricular programs that provide students with opportunities for physical 

activity beyond school hours; 

 

4. If the district offers a before and/or after school student care program for children, either 

directly or through a contractor, such programs shall incorporate physical activity as a 

component of the daily schedule; 

 

5. Intramural sports, which are organized sports that often emphasize fun as well as competition 

and involve students from the school of all skill levels who may not want to participate in an 

interscholastic sport; 

 

6. Physical activity clubs that allow students to pursue specific interests or explore new 

activities; 
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7. Use of School Facilities Outside School Hours:  The district may, in accordance with Board 

Policy, allow for the joint use of school facilities by community recreation programs offered 

by municipal or parks and recreation commissions, outside agencies, and/or youth-serving 

organizations on evenings, weekends, and during breaks in the school calendar.   

 

____ Safe Routes to School 

 

Safe Routes to School is a nationwide movement aimed at encouraging elementary and middle school 

students to walk or bicycle to school.  The goal of New Jersey's Safe Routes to School initiative is to get 

children walking and bicycling to school where it is safe and to make it safe where it is not safe.  In support of 

this initiative, the Board has adopted Policy 8505 – Local Wellness Policy/Nutrient Standards for Meals and 

Other Foods, Policy 8600 – Transportation, and Policy 5514 – Student Use of Vehicles.  The Board of 

Education and the administration will collaborate with municipal, county or State transportation, land-use 

planning, law enforcement, and other agencies to plan, construct, and encourage the use of safe, accessible, 

and convenient pedestrian and bicycle routes to and from school.  

 

The Board recognizes the benefits of students walking or riding a bicycle to school on a safe route.  

Understanding there may not be a safe walking or biking route to and from school for every student, this 

physical activity for a student is both mentally and physically beneficial. 

 

Students walking and riding a bicycle to school will be required to comply with Board policies, all safety and 

school rules, and regulations.  A list of conditions explaining the rules and expectations of the student and 

parent will be provided by the Principal or designee. 

 

The Board of Education will post this Policy on the school district website along with samples of the district’s 

outreach activities to staff, students, and parents notifying them of the Policy adoption.  Outreach 

activities/materials will include district newsletter articles, email blasts, presentations/announcements at 

Board of Education or district-wide staff meetings, and other public events.   

 

 

 

 

 

 

 

 

 

 

Adopted: 15 May 2018 
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7480   MOTOR VEHICLES ON SCHOOL PROPERTY 

 

The school grounds owned and maintained by this Board of Education are subject to damage by 

motor vehicles.  Accordingly, the Board has provided areas, adjacent to the school building, in which 

employees of the district and visitors to the school may drive and park motor vehicles.   

 

The Board prohibits the use or presence of any motor vehicle, including motorcycles, all-terrain 

vehicles, snow mobiles, and mopeds, for any purpose on any part of the school property owned by the Board 

other than the driving and parking areas established by the Board except as expressly permitted by the School 

Business Administrator/Board Secretary. 

 

The Board directs the Superintendent to have conspicuous notices posted forbidding the parking of 

motor vehicles in undesignated areas of the school grounds. 

 

The Board reserves the right to prosecute in a court of competent jurisdiction any person whose 

violation of this rule results in damage to the property of this district. 

 

 

N.J.S.A. 2C:17-3 

N.J.S.A. 18A:37-3 

 

Adopted:  18 May 2004 
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7490   ANIMALS ON SCHOOL PROPERTY 

 

The Board of Education will make every reasonable effort to maintain school grounds in a condition 

appropriate for the activities of school pupils. 

 

Pet animals are not permitted on school district grounds, except by the express permission of the 

Building Principal and School Business Administrator/Board Secretary.  Without such permission, a pet 

owner who brings or permits his/her animal on school grounds has committed an act of trespass.  If an animal 

is found running at large on school grounds, its owner will be deemed to have permitted the animal to enter 

school property. 

 

The Board directs the Building Principal to give notice regarding the prohibition of pets by posting 

appropriate signs on school property.  The Principal shall report to the appropriate municipal authorities any 

pet that runs at large on school property and any pet owner whose animal is present on school property is in 

violation of this policy. 

 

 

Adopted:  18 May 2004 

 



              POLICY  MANUAL                                                     NEW BRUNSWICK 

                                                                                      BOARD OF EDUCATION 
 

PROPERTY 
 7510/Page 1 of 5 

Use of School Facilities 
 

7510    USE OF SCHOOL FACILITIES 
 

The school facilities in the City of New Brunswick may be used by responsible educational, 

recreational, cultural, or civic organizations. Community or outside organizations will be permitted to use 

school facilities for functions that will benefit the pupils of the school/community or the school 

district when such use will not interfere with, or disrupt, the normal school program.   The Board of 

Education reserves to itself this authority to approve the use of school facilities by non-school organizations. 

The Board shall hold each organization financially responsible for damage to facilities while in its care and 

retains the right to refuse further permission to any organization not complying with all rules and regulations. 

  
 

The Board of Education authorizes the Buildings and Grounds Department to arrange for the use of 

rooms in school buildings and other district facilities for after school and evenings subject to the following 

rules and regulations: 
 

1. The New Brunswick Public Schools has implemented an online Community Use system for 

facility use requests.  Organizations wishing to use school facilities must go to the web-based 

Community Use portal, accessible from the district web site, to submit facility use requests. 

 All requests for facility use of school buildings or grounds must be approved by the Director 

of the Buildings & Grounds Department; 

 
2. Requests must identify the purpose and nature of activities to be held within the facilities 

requested.  The request should identify the sponsoring organization, time and date of the 

request, setup and breakdown times required, as well as other specific needs; 

 
3. A facility use request is not transferable; 

 
4. Facility use requests may be cancelled forty-eight (48) hours in advance by notifying the 

Director of the Buildings & Grounds Department.  Otherwise, facility use charges may be 

assessed at the discretion of the Board; 

 
5. Violation by a lessee of any of the regulations governing the use of school buildings and 

grounds may be cause for cancellation of all existing permits and denial of any permits in the 

future; 

 
6. The approval of a request for the use of school buildings or grounds confers no privileges for 

the use of any facilities other than those specifically stated in the approved request; 

 
7. School equipment, other than stage equipment, will not be loaned or rented; 

 
8. Any alterations or additions to existing electrical installations in the school must be approved 

in writing by the Director of the Buildings & Grounds Department; 
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9. Scenery, decorations or equipment provided by the lessee must be removed from the school 

building promptly after the performance so as not to interfere with school activities.  In the 

event of delay, the removal will be made by the Board of Education at the expense of the 

lessee; 

 

10. Every applicant except Class “A” users will provide the Board of Education with a 

Certificate of Insurance showing the Board’s interest, covering lessee’s public liability in the 

amount of at least $1,000,000/$2,000,000 and property damage in the amount of at least 

$50,000.  The Certificate will be required before or no later than the time at which rental fees 

are due and payable; 
 
11. Lessee assumes responsibility for the preservation of order in area used and liability for any 

damage to or loss of school property during occupancy and to save Board of Education free 

from liability for injury or damage to any person or property of any person on school 

premises during term of permit; 

 
12. The Board of Education assumes no responsibility for property left on the premises before, 

during, or after use of school facilities; 

 
13. No alcoholic beverages shall be brought into or consumed in school buildings or on school 

premises; 

 
14. The Board of Education does not approve gratuities to Board employees and no 

supplementary payments should be made or paid directly to anyone working in the building 

without Board of Education authorization; 

 
15. No changes are to be made in the arrangement of school furniture, property, or stage 

equipment without explicit permission of the building Principal; 

 
16. All laws regarding public assemblies must be strictly complied with; 

 
17. Smoking shall not be allowed anywhere in any school building; 

 
18. The serving of food or beverages for immediate consumption in a school, other than in the 

cafeteria, multipurpose room, or teachers’ lounge is not encouraged.  Permission to serve 

food or beverages, other than in the indicated areas, must be specifically obtained from the 

building Principal; 

 
19. School building must be vacated no later than  twelve o’clock midnight unless special 

permission is granted by the Board of Education; 

 
20. Fees will be assessed according to the classification of the user.   The current 

CLASSIFICATION OF USERS, FEE ASSESSMENT BY USER CLASSIFICATION, and SCHEDULE OF 

PERSONNEL FEES follow these rules and regulations;  
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21. Requests for use of school facilities during the summer months is discouraged due to the 

need for summer cleaning and maintenance; and 

 
22. Where applicable, organizations must provide the Board of Education with their IRS 

approved Tax ID Number and/or the 501C Designation. 

 

CLASSIFICATION OF USERS 
 
Class “A” – This class of user includes groups whose activities are affiliated with or sponsored by the New 

Brunswick Board of Education such as parent/teacher organizations, school clubs, intramural programs, 

extra-curricular activities, interscholastic events, etc.  This class also includes the City of New Brunswick 

Recreation Department.  Organizations at the State, County, and Local levels of government such as the New 

Jersey Department of Education, the New Jersey School Boards Association, or the Middlesex County School 

Boards Association will also be included in this group. 
 

Class “B” – This class of user includes   civic, educational, and cultural organizations whose primary purpose 

is to serve the students and citizens of the City of New Brunswick.  This class also includes groups or 

organizations affiliated with federally supported programs.  Organizations will be included in this group only 

if the meetings or functions are free to the public without an admission fee or donation. 
 
Class “C” – This class of user includes organizations whose home office is not within the boundaries of the 

City of New Brunswick and/or whose primary purpose is to serve other than the citizens or students of the 

City of New Brunswick.  This class also includes organizations who request the use of school facilities for 

fund raising activities. 
 
Class “D” – This class of user includes religious groups requesting the use of public school facilities for 

worship services and/or classes.  This group of users may only use school facilities when school related 

activities are not scheduled and they shall be required to reimburse the Board of Education for full out-of-

pocket expenses, to be determined by the Board Secretary (i.e. cost of utilities, administration, and janitorial 

services).  Any religious group requesting the use of public school facilities must show evidence of 

immediate intention to construct or purchase its own building. 
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FEE ASSESSMENT BY USER CLASSIFICATION 
 

NEW BRUNSWICK ELEMENTARY SCHOOLS 

FACILITIES CLASS A CLASS B1 CLASS C CLASS D2 

Auditorium, 
Gymnasium, 
Or Cafeteria 

 No Charge   Facility Fees 

Waived  

  Personnel Fees 

Only 

  $100.00/Hr. 

  Plus Personnel 

Fees 

  $100.00/Hr. 

  Plus Personnel Fees 

  Plus full “out of 

pocket” costs 
Classrooms  No Charge   Facility Fees 

Waived  

  Personnel Fees 

Only 

  $50.00/Hr. 

  Plus Personnel 

Fees 

  $50.00/Hr. 

  Plus Personnel Fees 

  Plus full “out of 

pocket” costs 

 
NEW BRUNSWICK MIDDLE SCHOOL 

FACILITIES CLASS A CLASS B1 CLASS C CLASS D2 

Auditorium, 
Gymnasium, 
Or Cafeteria 

 No Charge   Facility Fees 

Waived  

  Personnel Fees 

Only 

  $300.00/Hr. 

  Plus Personnel 

Fees 

  $300.00/Hr. 

  Plus Personnel Fees 

  Plus full “out of 

pocket” costs 
Classrooms  No Charge   Facility Fees 

Waived  

  Personnel Fees 

Only 

  $50.00/Hr. 

  Plus Personnel 

Fees 

  $50.00/Hr. 

  Personnel Fees 

  Plus full “out of 

pocket” costs 

 
NEW BRUNSWICK HIGH SCHOOL 

FACILITIES CLASS A CLASS B1 CLASS C CLASS D2 

Auditorium, 
Gymnasium, 
Or Cafeteria 

 No Charge   Facility Fees 

Waived  

  Personnel Fees 

Only 

  $500.00/Hr. 

  Plus Personnel 

Fees 

  $500.00/Hr. 

  Plus Personnel Fees 

  Plus full “out of 

pocket” costs 
Classrooms  No Charge   Facility Fees 

Waived  

  Personnel Fees 

Only 

  $50.00/Hr. 

  Plus Personnel 

Fees 

  $50.00/Hr. 

  Plus Personnel Fees 

  Plus full “out of 

pocket” costs 

 
Notes: 
1    –  For “CLASS B” users only, custodial fees will be waived if the facility requested is open during the requested time. 
2    –  Full “out-of-pocket” costs will be determined by the Board Secretary. 
 

References 
N.J.S.A. 18A:20-20       N.J.S.A. 18a:20-34 
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SCHEDULE OF PERSONNEL FEES  
 

PER PERSON PER HOUR FEES 
 

Custodian  
 

$53.00 
 

Custodian (Sundays) 
 

$71.00 
 

Security Officer 
 

$45.00 
 

Light & Sound Technician 
 

$20.00 
 

IT Support 
 

$66.00 
 

IT Support (Sundays) 
 

$88.00 
 

 

 

 

 

 

 

 

 

 

 

Adopted: 18 May 2004   
 
Revised:  21 August 2018 
 



              POLICY  MANUAL                                                     NEW BRUNSWICK 

                                                                                      BOARD OF EDUCATION 
 

PROPERTY 

 7513/Page 1 of 1 

Recreational Use of Playgrounds 

 

 

7513    RECREATIONAL USE OF PLAYGROUNDS 

 

The Board of Education requires that the playground of the school affords residents with a 

recreational area when school is not in session.  The Board reserves the right to determine, in the interest of 

the safety of district residents and the integrity of the school facility, the uses to which the playground may be 

put and the hours when it may be used. 

 

The Board will publish rules of conduct, which shall govern all persons who use the facilities of this 

district.  Students and employees of this district who violate those rules will be subject to discipline.  The 

Board directs that any other person who violates a rule of this Board be requested to leave the school 

premises. 

 

Because of its potential for hazard, no object that is powered by fuel or battery shall be brought onto 

the school grounds for any purpose that is primarily recreational without the express permission of the 

Principal.  Such objects include, but are not limited to, mini-bikes, mopeds, motorized model airplanes, and 

rockets. 

 

 

N.J.S.A. 18A:20-17 et seq. 

 

 

Adopted:  18 May 2004 
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7520   LOAN OF SCHOOL EQUIPMENT 

 

The Board of Education requires that no item of district owned equipment may be loaned for a use 

off school premises which is not related to the operation of the school district.  Equipment required for the 

use of those persons or organizations granted permission to use school facilities may be loaned solely for use 

on or in school premises. 

 

School equipment may be removed from school property by pupils or staff members only when such 

equipment is necessary to accomplish a task arising from their school or job responsibilities.  The consent of 

the Principal is required for such removal.  The removal of school equipment from school property by pupils 

or employees for personal use is prohibited. 

 

The user of school owned equipment shall be fully liable for any damage or loss occurring to the 

equipment during the period of its use, regardless of any assignment of negligence, and shall be responsible 

for its safe return.  When equipment authorized for loan requires the services of a qualified operator, the user 

shall employ the services of a person designated by this district and shall pay such costs as may have been set 

for such services. 

 

 

Adopted:  18 May 2004 
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7522  SCHOOL DISTRICT PROVIDED TECHNOLOGY DEVICES TO  

STAFF MEMBERS 

 

The Board of Education may provide technology devices to staff members for the express purpose of 

enhancing productivity and improving operational efficiency.  The purpose of this Policy is to establish 

general guidelines for the issuance and utilization of any school district technology device provided to staff 

members.  For the purposes of this Policy, "technology device" or "device" shall include, but not be limited 

to, portable devices such as computers, laptops, tablets, cellular telephones, or any other computing or 

electronic devices the school district provides to staff members to be used in their school business related 

responsibilities.   

 

A technology device provided by the school district to a staff member may include pre-loaded software.  A 

staff member shall not download additional software onto the technology device or tamper with software 

included on the technology device.  Only school district authorized staff members may load or download 

software onto a school district provided technology device.  A staff member(s) will be designated to 

administer and implement the issuance of school district technology devices to staff members.    

 

In the event the Board of Education provides a technology device to a staff member, the staff member shall be 

required to sign an agreement with the Board of Education requiring the staff member to comply with certain 

provisions.  These provisions may include, but are not limited to:  

 

1. A technology device provided to a staff member shall be used for the sole and express 

purpose of conducting official school district business; 

 

2. Use of all such devices is subject to the school district’s acceptable use of technology policies 

and any other Board policies regarding appropriate and acceptable conduct by a staff 

member; 

 

3. All technology devices are considered the personal property of the Board of Education and 

shall be returned upon termination of employment with the school district or immediately 

upon request by the Superintendent of Schools or designee; 

 

4. Technology devices provided by the school district to staff members may include the school 

district's software image and pre-loaded software for specific tasks.  The installation of other 

software images or software on such technology devices may only be done by school district 

authorized staff members; 

 

5. Staff members that are provided technology devices are expected to take all appropriate 

measures and precautions to prevent the loss, theft, damage, and/or unauthorized use of such 

technology devices.  These appropriate measures and precautions for school district provided 

technology devices to staff members shall include, but are not limited to, the following: 

 

a. Keep the technology device in a locked and secured environment when not being 

used; 
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b. Do not leave the technology device in a vehicle for prolonged periods of time, 

especially in extreme temperatures; 

 

c. Keep food and drinks away from all technology devices and work areas; 

 

d. Prohibit the use of any technology device by any other person except as authorized 

by the Superintendent or designee; 

 

e. Do not leave the technology device unattended at any time in an unsecured location 

(e.g., an unlocked empty classroom or office); and 

 

f. Keep the technology device in sight at all times while in public places, such as public 

transportation, airports, restaurants, etc. 

 

6. Should the staff member have reason to believe the technology device may have been stolen, 

the staff member must: 

 

a. Immediately report the incident to his/her immediate supervisor; 

 

b. File an official police report documenting the theft; and  

 

c. Provide a copy of the police report to his/her immediate supervisor. 

 

If a staff member fails to adhere to these procedures, the staff member will be held legally 

and financially responsible for the replacement of such technology device.  A staff member 

may be financially responsible for the loss or damage of a technology device; 

 

7. A staff member must contact the district designated staff member in the event the technology 

device is not functioning properly or for repairs and/or required maintenance; 

 

8. The Board of Education is under no legal, financial, or other obligation to provide a 

replacement technology device to any employee whose device is lost, stolen, or damaged; 

 

9. Any technology device provided to a staff member is the property of the Board of Education.  

As such, the staff member shall have no expectation of privacy in the use of such device.  The 

technology device may have security settings, monitoring or auditing software, tracking 

technology, and any other software that could monitor the use of the technology device; 

 

10. The staff member(s) designated to administer and implement the issuance of technology 

devices to staff members shall:    

a. Maintain direct oversight of the inventory of devices, service contracts, agreements,  

and internal controls for all school district provided technology devices provided to 

staff members; and 

 

b. Ensure compliance with regulatory policies and procedures as applicable. 
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11. Any violation of Board of Education policies or procedures including, but not limited to, 

school district provided technology devices to staff members; acceptable use of computer 

networks, computers, and resources; and/or inappropriate staff conduct may result in 

appropriate disciplinary action. 

 

A copy of this Policy shall be attached to the agreement that shall be signed by any staff member who 

receives a technology device in accordance with the provisions of this Policy.    

 

 

Adopted:  18 March 2014 
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7523  SCHOOL DISTRICT PROVIDED TECHNOLOGY DEVICES TO PUPILS 
 

The Board of Education may provide technology devices to pupils in the district for school district authorized use 

only.  The purpose of this Policy is to establish general guidelines for the issuance and utilization of any school 

district technology device provided to pupils of this district.  For the purposes of this Policy, "technology device" 

or "device" shall include, but not be limited to, portable devices such as computers, laptops, tablets, cellular 

telephones, or any other computing or electronic devices the school district provides to pupils to be used as part of 

their educational program.   
 

A technology device made available to pupils will not be considered a textbook or supply, as defined in N.J.S.A. 

18A:34-1, mandatory to a successful completion of the classroom curriculum.  Therefore, because a technology 

device defined in this Policy is not mandatory to a successful completion of a pupil’s classroom curriculum, a 

pupil will not be required to obtain a technology device provided by the school district as defined in this Policy.  

In the event the school district provides a technology device that is deemed mandatory to a successful completion 

of the classroom curriculum, the district will provide pupils with such a technology device consistent with its 

textbook or supply policies.  Nothing in this Policy prohibits a pupil from using their personal technology device 

in accordance with school rules and regulations. 
 

A technology device provided by the school district may include pre-loaded software.  A pupil is prevented from 

downloading additional software onto the technology device or tampering with software installed on the 

technology device.  Only school district authorized staff members may load or download software onto a school 

district provided technology device.   
 

To receive a school district provided technology device, the parent and pupil must sign a School District Provided 

Technology Device Form requiring the parent and the pupil to comply with certain provisions.  These provisions 

may include, but are not limited to: 
 

1. A school district provided technology device must be used only by the pupil for school district 

authorized use; 
 

2. A pupil shall comply with the school district’s acceptable use of technology policies, which shall 

be attached to the School District Provided Technology Device Form, in their use of any school 

district provided technology device; 
  

3. Any school district provided technology device loaned to a pupil must be returned to the school 

district in the condition it was initially provided to the pupil considering reasonable use and care 

by the pupil; 
 

4. The parent or pupil shall be responsible to reimburse the school district the cost of any 

technology device that is lost, damaged beyond reasonable use or beyond its value, abandoned, 

missing, stolen, or cannot be returned to the district in accordance with the terms of the School 

District Provided Technology Device Form; 
 

5. The district may require, or offer as an option, depending on the type of technology device 

provided to the pupil, an insurance policy to be purchased by the parent or pupil that would cover 

certain losses or damage to a technology device during the time period the pupil has possession 

of the device.  The parent or the pupil shall pay any insurance policy required deductibles in the 

event of a loss;  
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6. In the event the school district does not require the purchase of an insurance policy for a 

technology device or the parent or pupil elects not to purchase optional insurance, the parent 

and/or pupil shall be responsible for any loss or damage to the technology device in accordance 

with the terms of the School District Provided Technology Device Form; 
 

7. A pupil will be required to report any hardware or software problems in the operation of the 

device to the school district staff member, designated on the School District Provided 

Technology Device Form, within two school days of the commencement of the problem; 
 

8. A pupil must report to the school district staff member designated on the School District 

Provided Technology Device Form within two school days in the event the technology device 

has been damaged or is missing; 

 

9. A parent or pupil is required to immediately file a police report in the event it is believed the 

technology device has been stolen.  Within one school day after filing a police report, a parent or 

pupil shall complete the School District Provided Technology Device Loss Form and submit the 

completed Loss Form and a copy of the police report to the Principal or designee; 

 

10. A pupil shall be required to provide routine cleaning and care of the device in accordance with 

school district cleaning and care guidelines; 
 

11. The pupil shall have the technology device in their possession in school as required; and   
 

12. Any other provisions the Superintendent of Schools determines should be included on the School 

District Provided Technology Device Form. 
 

The school district will provide the pupil and parent with written or electronic notification that the technology 

device provided by the school district may record or collect information on the pupil’s activity or the pupil’s use 

of the technology device if the device is equipped with a camera, global positioning system, or other feature 

capable of recording or collecting information on the pupil’s activity or use of the device.  This notification shall 

also include a statement that the school district shall not use any of the capabilities in a manner that would violate 

the privacy rights of the pupil or any individual residing with the pupil.  The parent shall be required to 

acknowledge receipt of this notification and the parent acknowledgement shall be retained by the Principal or 

designee for as long as the pupil retains the use of the school district provided technology device.  The parent 

acknowledgement and a signed School District Provided Technology Device Form shall be required before the 

issuance of a technology device to a pupil.  In accordance with the provisions of P.L. 2013, Chapter 44, a school 

district failing to provide this notification shall be subject to a fine of $250 per pupil, per incident.  The fine shall 

be remitted to the New Jersey Department of Education, and shall be deposited in a fund that shall be used to 

provide laptop or other portable computer equipment to at-risk pupils as defined in N.J.S.A. 18A:7F-45. 
 

Pupils shall comply with all school district policies for the use of a school district provided technology device.  A 

pupil shall be subject to consequences in the event the pupil violates any school district policy, including the 

district’s acceptable use policies; pupil code of conduct; any provision of this Policy; or any provision of the 

School District Provided Technology Device Form. 
 

N.J.S.A. 18A:34-1 

P.L. 2013, Chapter 44 – “The Anti-Big Brother Act”  
 

 

Adopted:  18 March 2014 
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7540    JOINT USE OF FACILITIES 

 

The Board of Education advocates the joint expenditure of district funds and municipal or county 

funds to provide those facilities from which the entire community, children and adults alike, may derive 

benefits. 

 

In accordance with this policy, the Board may, as opportunity or need arises and as it is entitled to do 

so by law, join with the local municipal governing body in acquiring, improving, equipping, operating, or 

maintaining jointly used facilities. 

 

 

N.J.S.A. 18A:20-19 et seq.; 18A:20-34  

 

 

Adopted:  18 May 2004 
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7610    VANDALISM 

 

The Board of Education believes that all school district property should be respected and all persons 

who use or have access to school district property should respect such property and take pride in the 

institutions of this community and the schools of this district. 

 

Any person who purposely or knowingly damages school district property or damages school district 

property recklessly or negligently in the employment of fire, explosives or another dangerous means listed in 

accordance with N.J.S.A. 2C:17-2 or purposely or recklessly tampers with the tangible property of the school 

district so as to endanger school district property shall be reported to the appropriate law enforcement agency.  

Where the damage to district property is more than minimal or has been caused by a pupil or a minor not a 

pupil of this district, the Board will hold liable for the amount of the damage the parent(s) or legal guardian(s) 

having legal custody and control of the minor responsible for the damage. 

 

A person convicted of an offense that involves an act of graffiti will be required to reimburse the 

school district the cost of damages and may be required to perform community service, which may include 

removing the graffiti from the property, in accordance with the law.  In addition, the courts may suspend or 

postpone driving privileges of any person, at least thirteen and under eighteen years of age, if convicted of an 

act of graffiti. 

 

A person who purposely defaces or damages district property with any symbol that exposes persons 

to violence, contempt, or hatred on the basis of race, color, creed, religion, national origin, ancestry, age, 

marital status, affectational or sexual orientation or sex, social or economic status, or disability is guilty of a 

crime and shall be reported to appropriate law enforcement authorities.  The Board may also report to the 

appropriate law enforcement agencies any person whose vandalism of school property is serious or chronic. 

 

The Superintendent shall develop regulations to implement this policy and to protect textbooks, 

school equipment, and school facilities from undue wear, damage, or loss. 

 

N.J.S.A. 2C:33-10 et seq. 

N.J.S.A. 18A:34-2; 18A:37-3 

 

 

Adopted:  18 May 2004 
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7650  SCHOOL VEHICLE ASSIGNMENT, USE, TRACKING, 

 MAINTENANCE, AND ACCOUNTING 

  

The Board of Education adopts this Policy concerning the assignment, use, tracking, maintenance, and 

accounting of school district vehicles in accordance with the provisions of N.J.A.C. 6A:23A-6.11 and 

6A:23A-6.12.  For the purposes of this Policy, a “school district vehicle” means a vehicle purchased, leased, 

leased-purchased, or acquired without cost by gift, donation, or other method by the school district regardless 

of funding source. 

 

School district vehicle assignment and use shall be in compliance with N.J.A.C. 6A:23A-6.12 and in 

accordance with OMB Circular 08-16-ADM or any superseding circulars.  The Board of Education, upon the 

recommendation of the Superintendent, may authorize, at its discretion, by an affirmative vote of the Board’s 

full membership, the lease, lease-purchase, or purchase and assignment of school district vehicles for the 

conduct of official school district business. 

 

The vehicles may be assigned either to individuals or to units within the school district for pool use according 

to classifications as outlined in N.J.A.C. 6A:23A-6.12(b).  No individual assignment shall be made for the 

primary purpose of commuting.  Vehicle use logs shall be maintained for all individual and pool assignments 

in order to accurately record all usage of each vehicle, including the driver, mileage, and starting and 

destination points.  All changes to vehicle assignment, whether pool or individual, shall require prior written 

approval of the Superintendent and the authorization of an affirmative majority vote of the full Board. 

 

A school district vehicle shall be used primarily for business purposes, however, incidental and reasonable 

personal use is permitted. 

 

If a school district vehicle is misused the driver's driving privileges for school district vehicles shall be 

suspended or revoked, and additional disciplinary action shall be taken as appropriate.  The Board shall 

establish and implement a policy for progressive, uniform, and mandatory disciplinary actions to be applied 

as necessary in the event it is determined a staff member misused a school vehicle. 

 

The Board designates the Director of Support Services as the school vehicle coordinator(s) for district 

vehicles.  The school vehicle coordinator(s) shall maintain inventory control records pursuant to the 

requirements of N.J.A.C. 6A:23A-6.11(a)1., driving records of operators of school district vehicles pursuant 

to the requirements of N.J.A.C. 6A:23A-6.11(a)2., and the records of maintenance, repair and body work 

pursuant to the requirements of N.J.A.C. 6A:23A-6.11(a)3. 

 

N.J.A.C. 6A:23A-6.11; 6A:23A-6.12 

 

Adopted:  16 June 2009 


